
Attendance 

Children are expected to attend school every day unless they are unwell or the absence is 
authorized. 

Absences  
When your child is away from school for any reason, please telephone the office on the first day of 
absence and send a letter to the class teacher giving reasons for the absence when your child 
returns. Absences are carefully monitored as we believe they can affect a child’s progress.  

Punctuality  
Please make sure that your child comes to school on time. Latecomers miss out on registration and 
the instructions for the morning activities. This can cause confusion and distress for the child and 
wasted time when instructions have to be repeated. Children who are punctual everyday will be 
awarded a certificate every half term.  

Holidays/Extended Leave During Term Time  
It is important that pupils do not miss any educational opportunities through unnecessary absence 
from school. It is the policy of the school that holidays should not be taken during term time, and 
therefore such absences will not be authorised. The target attendance for all pupils is 95%; holidays 
taken during term time could mean your child’s attendance falls below this target and incurs a Fixed 
Penalty from the Local Authority.  

If you must take your child out of school for a reason other than illness, you must write and inform 
the Head Teacher of the reason and duration of the absence. To remove your child from school 
during term time without informing the Head Teacher will automatically trigger referral to several 
child safeguarding agencies, for example the police and social services.  

If you have written and informed us of a date of return, and your child does not return by that date, 
your child will be referred to the safeguarding agencies, and the school may also remove their name 
from the school register.  

There are thirteen weeks available for vacations during the school year. Please take your family 
holidays at these times.  

School Terms  
Details of school terms and holidays are sent to parents at the beginning of the school year. At the 
end of this prospectus you can find a calendar for the academic year.  

We ask you to remember that your child’s regular attendance at school is of vital importance to 
their education. 


